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1	 Purpose of these Terms and Conditions of Enrolment

1.1	� These Terms and Conditions of Enrolment set out the terms upon which a child is enrolled as a student  
at Mentone Grammar School (the School).

2	 Acceptance of Enrolment

2.1	�
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5	 Support for the School

5.1	 Each parent: 

(a)	�
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7	 Withdrawal or Termination of Enrolment

7.1	� Parents acknowledge that due to the ongoing nature of a child’s enrolment, the School commits considerable 
resources in advance of each school year based on known enrolments, class lists, and subject selections.  
Accordingly, the School requires reasonable notice of a student’s withdrawal having regard to the administrative, 
financial, industrial and practical cost and inconvenience that the School needs to manage when a student is 
withdrawn (even in circumstances where the School operates a student waiting list). In this regard, whilst it is generally 
difficult for the School to fill a vacant place of enrolment at short notice, this difficulty increases the closer a student 
is withdrawn to the commencement of a new school year.

7.2	� To withdraw a child’s enrolment (whether on a permanent or temporary basis), the child’s parents must give at least  
a full school term’s written notice to the Principal and the Registrar. This means that the Principal and Registrar must 
receive notice in writing from both of the child’s parents (unless one parent has legal decision-making capability  
for the child) by no later than:

(a)	� where the child has not commenced enrolment: on the first day of the school term immediately prior to the term 
where the enrolment was scheduled to commence;

(b)	 where the child will leave on the last day of a school term: the first day of that term;

(c)	 where the child will leave prior to the commencement of or during a term: the first day of the previous school term.

7.3	� A child’s parents may give 8 weeks’ written notice to the Principal and the Registrar that a child’s enrolment is being 
withdrawn (in lieu of a full school term’s notice ordinarily required under clause 7.2) where:

(a)	� such notice is given in the period between the commencement of Term 4 in one school year and prior to the 
commencement of Term 1 in the subsequent school year; and

(b)	� the subsequent year’s school fee schedule will result in tuition fees or the relevant year of the child’s enrolment 
increasing by more than 6% when compared to the previous year’s tuition fees.

7.4	� The process in clause 7.2 also applies in respect of a student’s leave of absence from the School for periods  
of one school term or greater. If the leave of absence is approved by the School in its absolute discretion:

(a)	� This period will be subject to a non-refundable holding fee (as set out in the relevant fee schedules which apply 
during the relevant period of absence) per term, paid in advance, for a maximum period of two school terms. If the 
holding fee is not paid when it falls due, the School may terminate the student’s enrolment with immediate effect.

(b)	� During the approved leave of absence, the School is not required to provide educational or services for the child,  
and the School will mark the child as absent. 

(c)	� The student’s enrolment will resume upon the conclusion of the approved leave of absence provided the 
requirements in clause 7.2 and paragraph (a) above are satisfied.

	� Note – This clause 7.4 does not intend to cover circumstances where a student is temporarily absent due to 
illness, or physically away from the School but has their schoolwork supplied and/or assessed by School staff 
(for example, during periods of remote learning, suspension of education, or an extended family holiday). In such 
cases, full fees are to be paid during the time the student is absent. 

7.5	� If notice is not given in accordance with this clause 7, the withdrawn child’s parents each agree  
to jointly and severally pay to the School in lieu of such notice the full amount of School Fees  
(and any other fees, charges and levies) imposed by the School for the period up to the end of 
the first full school term following the period during which notice ought to have been given that 
the child would not be commencing enrolment, or would be ceasing enrolment, with the School.

�Note – This means that if a student is withdrawn without proper notice during the middle  
of a term, the student’s parents must pay both that term and the next term’s School Fees  
(and any other fees, charges and levies) imposed by the School.
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(b)	�
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